
Appendix 1

Protocol for Area Committee Business Days

1 At the start of each year the AC will agree a programme of business days and 
the Head of Governance and Law shall arrange accommodation for the 
scheduled meetings and notify the members of the arrangements. 

2. The Area Chair shall convene the meetings which will be informal and no 
minutes shall be taken.

3. The meeting shall not be regarded as a formal meeting to which the Local 
Government Access to Information provisions would apply and all members 
should recognise and respect that circumstance.

4. Members attending the business days should recognise that the meetings are 
designed to encourage and support good relations between all members and 
this objective will only be achieved if the meetings operate in a spirit of mutual 
trust and respect .This may on occasion mean that meetings progress on 
Chatham House protocol and or having regard to the commercial 
confidentiality of matters that may be discussed.

5. No decision can be taken at such a meeting and no officers shall attend a 
meeting unless that has been agreed in advance by the Chief Executive.  It is 
anticipated that such agreement would be only in exceptional circumstances.


